Title: Employee Cost Distribution (ZHR_RPTFI0027)

Employee Cost Distribution Report- Withdrawn Employees Transaction Codes:

Purpose

Trigger

Prerequisites

End User Roles

ZHR_RPTFI0027 and PA30

Use this procedure to display the withdrawn employees that have an active Cost
Distribution (0027).

Perform this procedure when checking for non-end dated employee Cost
Distribution.

None.

In order to perform this transaction you must be assigned one of the following
roles:

Financial Reporting Processor, Payroll Analyst, Payroll Inquirer, Payroll Processor,
Payroll Supervisor, Personnel Administration Inquirer, Personnel Administration
Processor, Personnel Administration Supervisor.

Change History

Change Description

8/29/2013

Procedure created

Helpful Hints

@ Use the State Wide Variant SWV W/D EE’S (Withdrawn EEs with active IT27) to
find this data.

Transaction Code

ZHR_RPTFI0027
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

Procedure

Scenario:

You need to identify all withdrawn employees within your agency who have an active Cost
Distribution (0027) Infotype.

Once you have identified the withdrawn employees with an active Cost Distribution (0027), end
date the the Cost Distribution infotype.

1. Start the transaction using the transaction code ZHR_RPTFI0027.
[ Program  Edit  Goto Systen Help

& FdEB @@ BHE Dhad BE @M

IT0027 Employee Cost Distribution
D &

Effective Date

Effective Date StartfEnd to 08/26/2013

Emploves Selections

Payrall Area ta |E|
Employes Status to |i|
Business Area to |i|
Personnel Area to | & |
Personnel Sub Area to |i|
Personnel Mumber to |i|
Infotype Selections
Fund to |E|
Functional Area to |i|
Cost Center to | & |
Cost Object to [=]
AFRS Project Structure ] |i|
AFRS Allocation Code to (=]
ALY Report Variant
ALY Wariant Mame
2 &
Click (Get Variant).
3. Remove the contents in the Created by field and enter SWV* into the Variant Name field and

click |@| (Execute).
[ Find Variant

|

|Variant | s | |

Environrment
Created by
Changed by
Criginal language
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

4, Double click SWV W/D EF’s to select

RPTFIOOZY

EY A ENE]

Yariant catalog for program ZHR_RPTFIOOZY

Yariant name Short description Erwironrment Protected
[swu EE COSTING}EE Costing wfPercentage & ¥
S TEACE 38 Interface 38 | avouft A x

|swv WD EE'S  Withdrawn EEs with acive IT27 &

5. Complete the following fields:
R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Effective Date R The date on which the record begins.
Start/End
Example: 8/28/2013
Business Area C Description of Business Area.

:" A specific agency in the State of Washington

Example: 0120 — State Senate

HR
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

(5 program  Edit Goto  System  Help
V] B IC@@ BHE DDON BE @0
IT0027 Employee Cost Distribution
@ F

Effective Date
Effective Date Start/End

to 08/28/2013

Employes Selections

Payroll Area to |?|
Ermployes Status to |?|
Buisiness Area n1zo to |?|
Personnel Area ta |?|
Personnel Sub Area to |?|
Personnel Murnber to |E|

Infotype Selections
Fund ta |?|
Functional Area to |?|
Cost Center to |?|
Cost Chiact to [=]
AFRS Project Structure to |?|
AFRS Allocation Code ta |E|

ALY Report Variant
ALY Wariant Mame AITZ27 NOT ED

6. i
Click (Execute) to generate the report.
[& st Edt Goto  Views  Settings  System  Help -

[ F|dE @ CHE D8 BE @

IT0027 Employee Cost Distribution
&% AFFF L R == [

State of Washington - HRMS
IT0027 Employee Cost Distribution

Report ID: ZHR_RPTFIO027
User: KELLYW
Run Date: 08/28/2013

Effective Date: Include - 08/28/2013 to 08/28/2013
Business Area: Include - 0120
Personnel Area: Al

BUS, AREA |BUS. AREA DESC PERS. AREA ACTIOM BE... ACTION END COMPLETE MAME  COST DIST. 5T... |COST DIST. END  EMPLOYMENT STATUS | EMPLOYMENT STATLS DESC

0120 State Senate 0120 01/01/2008  12/31/9999 ) 05/ 162008 12/31/9399 0 witherawn
0120 State Senate 0120 01/01/2007  12/31/9999 fll 0511672008 12/31/9999 i Witherawn
0120 State Semate 0120 05/30/2008  12/31/9999 03/16/2008 12/31/9399 0 witherawn
0120 State Semate 0120 05/07/2011  12/31/9999 04/16/2011 12/31/9999 0 Withicrawm

@Employees identified on this report will need to have their Cost Distribution (0027)
infotype end dated.

7. Enter /NPA30 into the command field and press @ (Enter) to be taken to the Maintain HR
Mater Data Screen.
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

& Lst Edit Goto Wiews  Settings Systemn Help

@ [weezn_| FdE @@ DME

ITO027 Employee Cost Distribution
& &% F T ] L@ Tl B

& ~dH @@ CHE Do BE @

Maintain HR Master Data
D7 DT &

Personnel na.
Marne James Sullivan 7S000L113

Persfrea  |0120 Senate EEGroup B Civil Service Exempt
PSubarea 0001 Mon Represented  EESubgroup |01 Monthly(M) OT Exe.. Status  wWithdrawn

< Basic Personal Data | Payral Benefits Tirne Recording 2ddtl. Personal ... =]

Infotype text 5., Period
Actions " ~ || (%)Period
Organizational Assignment W 7 From To
Personal Data o ) Today . week
Addresses L Sl “iCurrent month
Planned Woarking Time v “IFrom curr . date TLast week
Basic Pay v "I To Current Date “Lazt month
Contract Elements v “Current Period “ICurrent Year
Date Specifications L N i hoose
Farnily/Related Person o

Direct selection

Infotype ATy

8. Select the {Payrall | (Payroll Tab) and click the box to the left of Cost Distribution to select.
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

9. select the =4l radio button

[ HR master data Edit Goto  Extras  Utiities(M)  Settings  System Help

1 ~dB @@ CHE DDhon BE @

. Maintain HR Master Data

Desnaa[a]

Personnel no. TE000113
Marne James Sulliwan 75000113
Perstrea 0120 Senate EEGroup |B| Civil Service Exernpt

PSUbarea (0001 Mo Represented  EESubgroup (0L Moothly(M) OT Exe . Status  Withdrawn

Basic Personal Data o Payraoll | Benefits Tirme Recarding Addtl, Personal ... |I| |§|

Infotype text Period

=/ CiPeriod

From 0170171800 To 12/31/9999

S
v
v

Additional Payrmerts 14 I Today Icurr . week

| Cost Distribution | 14 (&) | —JCurrent month
174
14
L4

Basic Pay
Recurring Payments/Deductions

Bank Details

“JFrom curr.date “Last week
External Transfers ") To Current Date “Last month
Payral Status “ICurrent Period “ICurrent Year
Residence Tax Area - |v_. Choose
Work Tax Area -
Direct selection
Infotype Cost DistribiLtion 3Ty
. O .
10. Click < (Overview).
& (U @@ ECHE Do BE @
List Cost Distribution (0027)
2 v i =
Personnel Mo, 78000113 Mame James Sulliwvan 75000113
Persfirea |[0120) Senate EEGroup (B Civil Service Exermpt
PSubarea [0001 Mon Represented  EESubgroup (01 Monthly (M) OT Exe.. Status  Withdrawn
B2 Choose To  |1z/31/9999 STy
Dist. Mame Start Date  End Date CoCd Busa Cost Center |(CChr text Prent E

01  ‘Wagefsalary  03/15/2006 12f31/9999 e . 0120 125000000 SALARY-LEGIS.. 10000 =

-
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

11. Select the most current record (end date of 12/31/9999) and click 4 (Change).

[ Infotype Edit  Goto Ewtras Swstern Help

& I JH @@ CHE DDLo0 BRE @M
List Cost Distribution (0027)

Ol |0 a &

Personnel Mo, 78000113 Marme James 5Sulliwvan 78000113

Persfrea 0120 Senate EEGroup B Civil Service Exempt

PSubarea 0001 Mon Represented  EESubgroup (01 Monthly(M) OT Exe.. Status  wWithdrawn

B choose 0l/01/18000 To 12731799949 aTy.
Dist, Mame Start Date  End Date CoCd BusA Cost Center |(CCtr tesxt Prert E

|
I 01 . igefsalary  03f16/2006 12£31/9999 WA . 0120 125000000 SALARY-LEGIS.. IDD.EIEII“

12. Complete the following field:
R=Required Entry O=Optional Entry C=Conditional Entry

Field Name R/O/C | Description
To R Enter the last date of the prior period that you currently
arein.

@ If you are making the change on the record on
8/28/2013, you would use the 8/15/2013 as the To
date, even if the employee left several years ago.
This is considered best practice to avoid a retro back
to when the employee left the agency.

Example: 8/15/2013
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Title: Employee Cost Distribution (ZHR_RPTFI0027)

[& Infotype Edit Goto  Distrbution list  Extras  System Help

daleee cHR cnon DR QB
Change Cost Distribution (0027)
& [E 2 | org. Management info

Personnel Mo, 73000113 Mame James Sullivan 75000113

Persarea (0120 Senate EEGroup (B Civil Service Exernpt

PSubarea (0001 Mon Represented  EESubgroup (01 Monthly (M) OT Exe . Status  Withdrawn
T

o
Start 0 & I'.'- To 0871572013 | Chng 08/28/2013

Distrita, al Wagesalary
Master cost center 120000000 | |DEFAULT AGENCY 0l2
Cost distribution
CoCd|Cost ctr Pct, Busa Fund Mame Functional Area Cost Ohject E

W0l 125000000 100.. 0120 012001010 SALARIES AMD EXPEMSE 0120001000000000 012000000001

|@"E" Mew entries | Ertry 1 /1

13. Click @ (Enter) to validate entries.

B
14. Click — (Save) to save record

Results

You have successfully end dated a withdrawn employees’ active Cost Distribution (0027)
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