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Federal Employer Identification Numbers ZHR_RPTPY061 
 

Change History 

Update the following table as necessary when this document is changed: 

Date Name Change Description 

1/30/06 Sherrie Sibbett Create. 

11/30/2007 Kelly Welsh Renamed to meet standards. Updated screen 
shots.  Added who can run report. 

Purpose 

Use this procedure to obtain the Federal Employer Identification Number for any agency. This 
information is used to complete financial reports. 

Trigger 

Perform this procedure when you need to know the Federal EIN for any agency. 

Prerequisites 

None 

In order to perform this transaction you must be assigned the following roles: 

Payroll Processor, Payroll Analyst, Payroll Inquirer, Payroll Supervisor, Financial Report 
Processor, Financial Approver. 

Transaction Code 

ZHR_RPTPY061 

 

Date Procedure Update Log 

11/30/2007 Renamed user procedure to meet standards.  Updated screen shots to meet 
user procedure standards. 
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Procedure 

1. Start the transaction using the transaction code ZHR_RPTPY061. 
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2. Click  to display the report 

 Selecting the Standard Report option will display the report in SAP standard format. 

3. Click  (Execute) to generate the report. 
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5. You have completed this transaction. 

Result 

You have viewed the list of Federal Employer Identification Numbers to obtain the number for a 
particular agency. 
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Comments 

None. 


