Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

JEV- Preapproved EVA hours to use prior to use of JEV accrual. Transaction Code:
PA30
Purpose Use this procedure when an employee has been approved for Justified Excess

Trigger

Prerequisites

End User Roles

Vacation (JEV) and has hours in Excess Vacation Accrual (EVA) that have
been approved to use prior to the use of JEV accrual.

Perform this procedure when you have received notification that an employee
has been approved for JEV and has an existing EVA quota balance.

e Employee is over the annual leave maximum of 240 hours and is nearing
their anniversary date in which they will lose any EVA quota.

o Refer to WAC 357-31-215 for the requirements and details needed as
stated in 2C of WAC 357-31-215 before establishing a JEV period for your
employee.

In order to perform this transaction, you must be assigned the following role:
Personnel Administration Processor, Payroll Processor

Change History

Change Description

05/07/013

Procedure created

Menu Path

Transaction
Code

Helpful Hints

WSD Personnel

Human Resources 1 Personnel Management 1 Administration 1 HR Master
Data 1 Maintain

PA30

e [f an agency creates the employee’s JEV period proactively, any EVA
will automatically be placed in the JEV quota balance for the
designated timeframe.

e When an employee submits a leave request, HRMS will take leave
from the employee’s quota balance in the following order:
1. JEV
2. EVA
3. Annual Leave
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http://apps.leg.wa.gov/WAC/default.aspx?cite=357-31-215

Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types of

messages and responses are shown below:

Message Type Description

Error . . .
Example: & Make an entry in all required fields.

[

Action: Fix the problem(s) and then click & (Enter) to validate and proceed.
Warni m
_a_rnlng Example: @_ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.
(D Action: If an action is required, perform the action. Otherwise, click

@ (Enter) to validate and proceed.

Confirmation .
Example: @ Save your entries.

0 or & Action: Perform the required action to proceed.

HR
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

Procedure

If an employee already has an existing EVA quota balance and has been approved to use the
EVA hours prior to any JEV hours, you will need to create a quota correction to move the EVA
hours into JEV, and a Time Quota Compensation to reduce the EVA hours.

Scenario

An employee has been approved for JEV from 6/16/2013 to 8/16/2013. The employee still has
52.66678 hours of EVA to use before the anniversary date of 8/1/2013.

By using the Date Specification (0041) infotype and establishing the JEV period, when the
employee receives their annual leave increment on June 16th it will automatically be placed into
the JEV balance.

1.  Start the transaction using the above menu path or transaction code PA30.
=4
HR master data Edit Goto Extras |Hilities Seitings  Systern  Help

V]  dH @@ CEE BDLOn BHE @
Display HR Master Data
| L= PRI | personrer no. 40000200
Find by | MName KORZE JOZICA
~ {i Person i PersArea 5400 | Employment Security Dept EEGroup |0 | Permanent
%gggﬁ"fg;ﬂh PSubarea |00FT | Agencywide EESubgroup [01 | Monthiy(h) OT Exe.  Status  Active
{l Free search
Basic Personal Data Payroll |, Benefits . Time Recording . Addtl. Persanal Data Il DE|
R
Il """ Infotype text IEH—‘ Period
{zfions, v 2| | OPeriod
| |Organizational Assignment L4 -] From |01/01/1800| To 132/31/8999
| |Personal Data 14 O Today QO Curr.week
| Addresses 14 @ All O Current month
_P|anm3d wWarking Time 14 O From curr.date O Last week
| [Basic Pay L4 OTa Current Date O Last manth
_Cmtract Elements L4 O Current Petiod O Current Year
Date Specifications W = |E Choose |
Family/Related Person =
Direct selection
Infotype STy

2.  Complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Personnel no R The employee’s unique identifying number.

Example: 40000200

Click @ (Enter) to validate the information. Verify you have accessed the correct
employee record.
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

4. asic Personal Data click the box to the left of DElE SPECIICALONS

to select.
5. Click @4l iradio button in the Period Section.
=4
| HE master data Edit Goto Ewxtras  Utilities Settings  System  Help
| @ 100 e SHNE anan FF @
Maintain HR Master Data
(03[ fer] [ o] ]
| L= N E 1D > | personnet no. 40000200
Find by | MName KORZE JOZICA
= @ Persan PersArea |5400|Employment Security Dept EEGroup |8 Permanent
) Collective search | 'og oo [a0FT | Agencywide EESubgroup [01] Montly(M) OT Exe.. Status  Active
[} search Term
[l Free search
‘ergonal Data Payroll . Benefits .~ Time Recording . Addtl. Personal Data i D=
4 »
II """ oo Infotype text |E|r| Perind
| |actions « [2] | OPeriod
_OrganizatiunalAssignment 14 [-] From ©1/01/1800| To 12/31/9999
_Personal Data o O Today QO Curr.week
| |Addresses (4 @ All O Current manth
| |Planned ¥vorking Time v O From curr.date O Last week
_Baswc Pay v (O Ta Current Date Q Last month
| Gl BIEmEns v O Current Period O Current Year
| |Date Specifications 7 O |E Chaose |
Family/Related Person =
Direct selection
Infotype Date Specifications STy
6. o
Click (overview) to display all records
=4
7. | Infotype Edit Goto Extras  Systern Help
| @ 1 0H e@e SR nnos BE @B
List Date Specifications (0041)
| Personnel Mo. 40000200 MName KORZE JOZICA
Find by | PersArea 5400 Employrment Security Dept EEGroup |@| Permanent
= 4§ Person PSubarea |DOFT | Agencywide EESubgroup |01 | Monthly(i) OT Exe.. Status Active
(K} Collective search | g cpogse  [91/01/1880] to  [12/31/8999
(Hl Search Term
[Hl Free search
From ITD |D..|Date |D..|Date ID..lDate |D..|Date D.
I6/01/2008 12/31/9999 01 03/01/1989 02 08/01/2005 03 07/01/2004 04 02/01/2006 05
1] [
8.

Click the box to the left of the most current record to select and click (Copy) to copy

the current record. By using the (Copy) you are end dating the current record and
creating a copy of the existing records to add the JEV begin and JEV end dates. Using
the copy functions eliminates unnecessary reentry of the existing date types.
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

=
Infotype  Edit Goto  Esxtras  Systern Help

| & 200 @@ LHE Dho0 AR QB
Copy Date Specifications (0041)

EIlEap
I || I I ||[’ Personnel No. 40000200 Name KORZE JOZICA

Find by | Persarea 5400 Employment Security Dept EEGroup |0 Permanent

= i Person PSubarea [BOFT | Agencywide EESuUbgroup |61 MonthiyiM) OT Exe..  Status  Active

fHl Collective search
Start 6/1/2006 to 12/31/9999
fHl search Term

] Free search

Date Specifications

Date type Date Date type Date

II ----- o 31 Anniversary Date 08#04/1388 02 Appointment Date Q8404 /2005
03| Original Hire Date o7 FoqF2004 04| Priar PID b2/01/2006
05 Seniority Date 08/30/2000 07 | Unbroken Srvc. Date 08/30/2000
18| Pranl HolidayElghblty O6/16/2006

9. Complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description

Start Date R The date the record is valid from.

Example: 5/16/2013

The date type.

Date Type R Place your cursor into the first blank field in the Date Type

column and click (Matchcode) to open the selection
list:

I Date type (1) 33 Entries found

-
EREOEEEEEEEELEY
DT |Date type |
01 Aanniversary Date
02  Appointment Date
03 ariginal Hire Date
04  Prior PID
05 Seniority Date
056 Separation Eff. Date
07 Unbroken Srvc. Date
os WS Rewview Date
02  “ac Lv Frozen UpTo
10 Sick Lw Frozen UpTo
11  Person group entry
12 Commission Date
13  Commission Tenure Dt
14  Other Agrcy Cormm Ot
15  Length of service
17 JEw End Date
18 Prsnl HolidayElghlty
19 CariginalzommissionDt
1K Eligibility 4017
20 Recommission Date
33 Entries found
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

Example: 16 JEV Begin date

Date R | The start date of the JEV period
Example: 6/16/2013

Date Type R | The date type.

Place your cursor into the first blank field in the Date Type

column and click (Matchcode) to open the selection
list:

I@Date type (11 33 Entries found

> Fosvictions |
i C s R =D |Q|u|l|:

DT J|Date type

a1 Anniversary Date

02 Appointment Date

as Criginal Hire Date

o= Priar PID

as Seniarity Date

05 Separation Eff. Date
07 Unbroken Srvc. Date
os WS Rewview Date

0% wac Lvw Frozen UpTo
10 Sick Lw Frozen UpTo
11 Ferson group entry
12 Commission Date

13 Commission Tenure Dt
14 Other Agnocy Comm Dt
12  Length Df SErVICE

17  JEY Er‘ud Date

18 Prsnl HolidayEIgbhlty
12 OriginalCammissionDt
1k Eligibility 401K

20 Recommission Date

33 Entries found

Example: 17 JEV End Date

Date R | The end date of the JEV Period.

@ If this date type is not entered JEV will continue to
accrue for the employee because in HRMS the end
deduction date for JEV is set as 12/31/9999.

Enter the end date which is stated on the statement of
necessity as the end date.

@ The JEV end date only specifies when HRMS wiill
stop accruing JEV, it does not end date the actual record.

HR
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

It is an agencies responsibility to monitor the end date of
JEV based upon the statement of necessity.

Example: 8/16/2013

= Infotype  Edit  Goto Extras System Help

& ~rd|l¢eee  ECHE shda8 BE @,
Copy Date Specifications {0041)
5 4
Personnel Mo, 40000200 Marne: EORZE JOZICA
Perstérea | 5400 Employment Security Dept EEGroup |0 Permanent
PSubarea (00FT Agencywide EESubgroup (01 Monthly (M) OT Exe.. Status  Active
Start ' I to 12/31/9995 |

Date Specifications

Date type Date Date type Date

01| Anniversary Date 05/017/19589 02| Appointrnent Date 0570172005
03 Criginal Hire Date 0740172004 04| Prior PID 0z/01/2006
05 Seniority Date 05/30/2000 07 Unbroken Srvc. Date 05/30/2000
|16 JEV Begin Date 06/16,/2013 | {17 JEV End Date 08,16 /2013
18| Prsnl HolidayElghlty 06/16/2006

10.
11.

Click @ (Enter) to validate the information
. |
Click = (Save) to save.

Next you will need to create the Quota Correction to increase the employee’s
JEV balance by the approved EVA hours.

12. On the Maintain HR Master Data screen click the box to the left of Quota Corrections

(2013).
Cuota Corrections

HR
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

(& MR master data  Ecit  Goto  Extras  Utiities(M) Seftings  System  Help

1V FdE @@ CHE DDoas BEER @
[@@.] Maintain HR Master Data

[Os «mdm 2

Personnel no. 40000200
MName KOREZE JOZICA
Perstrea  |5400| Employment Security Dept EEGroup |0 Permanent
PSubarea |00FT Agencywide EESubgroup |01 Monthly{M) OT Exe.. Status  Active
Basic Personal Data | Payroll Benefits ¥ Time Recording | &ddtl, Personal ... ]
Irnfotype text 5. Period
Planned ¥orking Time o~ * Period
Ahsences e Fram £| j
Absence Quatas “Today icurr week
Attendances el (ICurrent maonth
Attendance Ouotas IFrom curr.date TiLast weak
Quota Corrections ") To Current Date “Last month
Substitutions ICurrent Period CICurrent Year
Time Quota Compensation v . |E| Choose
Crertime -
Direct selection
Infotype ATy

13. . .
Click O (Create) to create the quota correction.

14. Select the appropriate quota type from the Subtypes for infotype “Quota Corrections”

- Restrictions |

R4 LA Y=l R =T

E... PSG... AQT... Quota text

2 50 30 SickLeave

2 30 21 Yacation Leave

b 50 34 Jus, Exce_ss Leave I

2 a0 35 Compensatory Time

2 50 27 Exchange Tirne

2 a0 32 Military Leave

2 =50 29 Holiday Credits

2 50 40 Excess Wacation Acrual

2 50 41 Shared Leave

2 a0 42 Personal Holiday - Shift

2 50 43 Settl Leave WSP

2 50 44 Recognition Ly (PMC)

2 50 45 PH - Shared Lv. Donation
2 50 45 Sick Leave Poal

2 50 47 Uriformed Sery Ly Pocl
2 50 42 Personal Leave Day

2 50 Terp Salary Reduction Ly,

Click || I (Copy) to accept

Example: 34- Jus. Excess Leav.
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

15. Complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description

Start date R The date the record is valid from.

Example: 5/16/2013

Quota Number | R | The hours of the quota accrual.

Example: 52.66678

Increase R Select this radio button

generated

entitlement

Transfer R Specify how you want the quota correction to be
processed.
Select:

e Do not change transfer time
The quota correction is not processed until the time at
which the time evaluation normally transfers the
calculated entitlement to the Absence Quotas infotype
(2006). In this case, the quota correction does not
appear immediately in infotype 2006, so you cannot
deduct an absence or quota compensation from the
value of the quota correction.

e Transfer collected entitlement immediately
The quota correction is processed in the next time
evaluation run. If you run the time evaluation
directly for the employee, the value of the quota
correction and any entitlement already accrued by
time evaluation are available for deduction in the
Absence Quotas infotype (2006) directly
afterwards.

¢ Only transfer quota correction immediately
The quota correction is processed in the next time
evaluation run. If you run time evaluation directly
for the employee, the value of the quota correction
is available for deduction in the Absence Quotas
Infotype (2006) directly afterwards.

Example:  Transfer collected entitlement
immediately.

HR
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

(& Infotype Edit Goto  Extras  Systern  Help
& 8 ¢e@ CHE D48 BE @6

Create Quota Corrections (2013)

A E:| ;g o mpersunal weork: schedule

Personnel Mo 40000200 Marme KORZE .. 5Status Active

EE group 0 Permanent Personnel ar 3400 Ernployment Security Dept
WS rule FULL S-8s: M-F.. 35N 500-10-1151

Start [5,-‘1,-’2013| ]

Absence guota type 34| Jus, Excess Leave

Change accrual entitlernent

Quota number 5Z.66678 | Hours

sl Increase generated entitlernent
“JReduce generated entitlerment
“IReplace generated entitlernent

Change transfer time

Transfer ¥ Transfer collected entitlernent irmmedia .. =
16. . | .
Click @ (Enter) to validate.
17. . ] .
Click (Save) to save entries.
& Next you will need to reduce the existing EVA quota balance for the employee.
18.

Click the box to the left of Time Quota Compensation (0416) to select and click O
(Create).
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

= HE raster data Edit  Goto Estras Utilities(M)  Settings Systern Help

& - dB @@ CHE Do BEE @

Maintain HR Master Data
O)l7 ¢r @8 & &

Persornnel no. 40000200
Mame KORZE JTOZICA
Pershrea 5400 Employrnent Security Dept EEGroup 0 Permanent
PSubarea |00FT| Agencywide EESubgroup |01 Monthly (M) OT Exe .. Status  Active
Basic Personal Data Payral Benefits / Time Recarding  + Addtl, Personal ..., |I| |§|
Infotype text 5., Period
Planned waorking Time o - ®)Period
Absences - From To
Absence Quotas ") Today CIcurr . week
Attendances al “)Current month
Attendance Quaotas “JFrom curr.date TLast week
Quota Corrections ) To Current Date “Last month
Slnsiftuians - “ICurrent Period _)Current Year
I |Tirme Quata Compensatian I JV’ = |v_- T
Cwertime -
Direct selection
Infotype Time Quota Compensation 5Ty

19. Double click the appropriate quota type from the Subtypes for infotype “Time Quota
Compensation”
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

[= Subty fior irifi Quota Compe

< Restrictions |

| o

E]

E... PSG... Comp.me... Description

2 :SD 1000 Free compensation |

2 o0 Q000 EWA removal

2 50 o001 Sick Leave Buyout - Tax

2 50 o002 Sick Leave Buyolt -Mo Tax
2 a0 anoz Annl Leave Buyout-Ret

2 50 o004 Annl Leave Buyout -Mo Ret
2 50 9005 Sick Leave Buyout-Annual
2 al a00& Comp Time Buyout

2 50 o007 Sick Leave Buyout - YEBA,
2 30 L= [W}5] Comp Time Buyout-Mo Ret
2 50 o009 Haoliday Credit Buyout wSsSP
2 50 o010 Settl Ly Buyout WSP-MNoRet
2 50 o011 Settl Ly Buyout WSP-Ret

2 50 o012 Hol. Cr. BLyout WSP-MoRet
2 S0 Qo099 Y¥TD Sick Ly Taken - Cory

Example: 1000 - Free Compensation.
Click || yl (Copy) to accept

& Infotype Edit  Goto  Extras  System  Help
& 40 ISEe@ CHE hod BE @E

Create Time Quota Compensation (0416)
i B 2 C & [compensate  BPCompensate &l

Personnel Mo, 40000200 Mame KORZE JOZICA

Persarea |5400 Employment Security Dept EEGroup |0 Permanent

PSubarea  00FT Agencywide EESUbgroup 01 Monthly (M) OT Exe .. Status  Active
Start :05301,#20131

Comp. method 1000 Free compensation

Compenzation specifications
®) futomatic compensation
“IManual compensatian
Time quota type Excess Wacation Acrual
Compensation rule
Mo, to compensate
Do not account

Absence quotas

ATy Quota text Entit], Uit Comp, Rerm, WT
305ick Leave 559.80000 Hours 0.00000 433.30000
305ick Leave 8.00000 Hours 0.00000 8.00000
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

20. Complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Start R This is the date on which the record begins.

Example: 5/1/2013

Time Quota R This is the quota type to be reduced.
®
Click on the matchcode to open the Valid Absence
quota types.
/ Restrictions |
|
E... PSG... AQT... Quota text Start Date End Date
2 30 a0 Sick Leave 01/01f1900 12/31/9999
2 30 21 Yacation Leave 01f01/1900 12/31/9999
2 50 34 Jus, Excess Leave 01011900 12,/31/9999
2 50 35 Cornpensatory Time 01011900 12,/31/9999
2 30 37 Exchange Time 01/01f1900 12/31/9999
2 30 38 Military Leave 01f01/1900 12/31/9999
2 50 39  Holiday Credits 01011900 12{31/9999
2 50 40 Excess Yacation Acrual | 01011900 12,/31/9999
2 30 41 Shared Leave 01/01f1900 12/31/9999
2 30 42 Personal Holiday - Shift 01f01/1900 12/31/9999
2 50 43 Settl Leave WSP 01011900 12,/31/9999
2 50 44  Recognition Lv (PMC) 07012009 12/31/9999
2 30 43 PH - Shared Lv, Donation 01/01,/1900 12/31/9993
2 30 46 Sick Leave Pool 01f01/1900 12/31/9999
2 50 47 Uriformed Sery Ly Pool 01011900 12,/31/9999
2 50 48 Personal Leave Day 06/30/2009 12,/31/9999
2 50 49 Temp Salary Reduction Ly, 07f01/2011 06,320/2013
2 50 a0 Sick Leave Conversion 01/01/1900 12/31/9990

Example: 40- Excess Vacation Acrual

No. to R This allows the user to enter the number of hours or days
Compensate of quota type to be removed from the employee’s quota
balance.

Example: 52.66678

Do not R Check the box to the left of this. This will stop the system
account from trying to pay the employee for the hours entered in the
No. to compensate field.

HR o
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

= Infotype  Edit  Goto Extras Systemn Help

& v B|¢@@ CHE DhL8 HEE @E

Create Time Quota Compensation (0416)
@2 & & EHoompensate & compensate Al

Personnel Mo, 40000200 Marne EORZE JOZICA

Perstrea | 5400 Employment Security Depf EEGroup |0 Permanent

PSubarea 00FT Agencywide EESubgroup (01 MonthlyiM) OT Exe.. Status  Active
Start 0570172013

Cornp. method 1000 Free compensation

Compensation specifications
®) & tomatic compensation

" IManual compensation
I T a0 [ " I

Compensation rule

[o. to compenszate 5Z2.66675
[
DD not account

Ahsence guotas

ATy CQuota text Entitl. Lnit Comp. Rem. W
30Sick Leave 559.280000 Hours 0.o0o00a0 433.30000
30Sick Leave 2.00000 Hours 0.00000 2.00000

Click @ (Enter) to validate entries.
. |
Click : (Save) to save entries.

Run the Time Evaluation (ZT60) to transfer the quota balances.

Enter /NZT60 into the command field and press @ (Enter).
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

< rdB @@ DHE DOo8 BER @

HR TIME: Time Evaluation
B [ b =]

| Further selections || & Search helps || = Sort arder |
Selection

Personnel Murnbey
Personnel area

Personnel subarea

EEEE

Payroll area

Pararneters for tirme evaluation

Forced recalculation as of
Evaluation up to 0573172013

Program options
Display log
Test run (ho update)
Stop at function/operation BREAK

Stop at fixed positions in tirme evaluation

24.  Complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Personnel R The employee’s unique identifying number.
Number

Example: 40000200

25.

Click © (Execute) to run the Time Evaluation

HR o
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= Log  Edit  Goto Wiew  Sefttings Systemn Help
I~ 31
@ -dH ©@@ DHE

Display Log Tree

Bk | =] ERrow G [E e A =

@ Subtres

Log: Time Ewaluation

@ General data

Juccessiul personnel nunbers
Personnel numbers with errors
Personnel numbers ended early
Perzontiel MNumhers Rejected
Meszages

— & Statistics

Jelected personnel nunbers

Juccessful runs for

including with errors

Processing not completed faor

Feijected

Total namber of messages and error messages

anaa BEE @M

L e o N s Y -

@ To view the quota balances enter /NPA20 into the command field and press @

(Enter).
[ Log Edit Goto View  Settings Systen Help
@[ eno -Jlia eee cH®

Display Log Tree

B I =] Efrow CINEE I -

@ Subtres

Log: Time Ewvaluation

—E General data

fuccessziul personnel numbers
Persommel mumbers with errors
Personnel nunbers ended early
Persomnel Mumbers Fejected
Messages

— & Statistics

Selected personnel numbers

Juccessful runs for

including with errors

Processing not conpleted for

Eejected

Total mumber of messages and error messages

i O i N v o

o o o O -
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

26. Click the [ Time Recording [tab.

27. Ahsence Quotas

Click the box to the left of to select.

28. Click the All radio button under Period to view.

29. 2
Click the (Overview) to view all records.

& Hp master data  Edit  Goto Extras UtlitiesiM)  Settings  Systemn Help

& ~JdH Q@@ CHE DDho0 RAE @

Display HR Master Data

“3

Personnel no, jj 20000200 ]

MName KOREZE JOZICA

Persérea 5400 Employment Security Dept EEGroup 0 Permanent

PSubarea (00FT Agencywide EESubgroup (01 Maonthly (M) OT Exe .. Status  Active
Basic Personal Data |+ Payroll Benefits /rTime Recording | Addtl. Personal ... D=
Infotype text 5., Petiod
Flanned Warking Time v =~ || (Period
Absences h Frorm 0140141800 To 12/31,/9999

I Ahsence Quotas I ) Today TICur ek
Attendances “ICurrent month
Attendance Quotas Frarm curr.date CLast week
Quota Carrections I\ Tao Current Date “Last morith
Substitutions “ICurrent Period TICUEnt Year
Tirmne Quota Compensation 1Y |v_. Choose
Cwertime -

Direct selection
Infotype Ahsence Quotas ATy
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Title: JEV-Preapproved EVA hours to be used prior to JEV accrual (PA30)

[& Infotype Edit  Goto  Extras  System  Help

& Y qH @@ CHE DDoa BEE @m
Overview Absence Quotas (2006)
Choose
Personnel Mo, 40000200 IMarme KORZE JOZICA
Persérea | 5400 Employment Security Dept EEGroup |0 Permarnent
PSubarea |0OFT| Agencywids EESubgroup |01 Monthly(M) OT Exe.. Status  Active
Choose 01401418000 To 1243149999 5Ty
Ahsence Quotas
Start Date  End Date A Cuota text Startded  End ded Mumber Deduction rom To L @
0S5/01/2013 05/01/2013  34Jus, Excess Leave 05/01/2013 12{31f9999 52. 668675 0.00000 -
T A
@5;01}2013 JD!S,ftll,f2013 40Excess Wacation Acrual 05f01/2013 03/27/2014 5Z.66675 52.66678 i

30. You have completed this transaction.

Results

You have created the JEV period for the employee. You have increased the JEV quota balance
by the approved EVA hours and you have removed the approved EVA hours from the balance.

Comments:

e Use the Attendance System Change Report (ZHR_RPTTMO084) after the first payroll
processing day to verify the quota balances. You may also use the Absence Quotas
(2006) Infotype to view the adjustments.
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