“the consolidated technology services agency” -RCW 43,105,006

HRMS
Reconcile Differences Between PAY1 and HRMS

Use this procedure to reconcile the differences between PAY1 and HRMS amounts related to Account 035/GL 5181
and W-2 reporting requirements.
Note: To perform this transaction you must be assigned at least one of the following roles: Benefits Processor,

Financial Reporting Processor, Payroll Analyst, Payroll Inquirer, Payroll Processor, Payroll Supervisor, Tax Reporter.
Entry Fields are defined as: Required = (R), Optional = (O), Conditional = (C).

1 . Enter transaction code
“ZHR_RPTBNN36” in the = Menu  Edit  Favorites  Extras
Command field and press
Enter, & | zHR_RPTBNN3G v q

SAP Easy Access
& & B S v a

2. The report gives you three

radio buttons for different Health Care Activity Report
report formats (detailed )
below). The Report
Format is considered Report Format
Conditional (C) depending (s} Provider Cost Activity Report
on which you select: (O Tax Reporter File Format
® Provider Cost Activity 935 GL3181 Actvy Report
Report Selection Criteria
® Tax Reporter File Businass Area -
Format Personnel Nurmber |?|
® (035 GL5181 Activity Coverage Period (MM/YYYY) to
Report
Activity Filter Option
() Report Differences Only
() Report All Activity
Choose Report Layout
ALV Report Layout
HRMS Job Aid: Reconcile Differences Between PAY1 and HRMS Page 1 of 11
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Reconcile Differences Between PAY1 and HRMS (cont.)

3. Provider Cost Activity
Report. View difference
between PAY1 and HRMS

Health Care Activity Report

\\ The Provider Cost

Y

for:
W 2575 (Health Report Format Activity Report cannot
° age e ealt
b g'dtyp ( Brovider Cost Actvity Report cross calendar years.
] Tax Reporter File Format Example:
(] Wage type 2255 (HSA 0035 GL5181 .ACtiVi‘L')’ REDOI’t 01‘:{2015 to 12/2015
ER Contribution)
Field Description
e A specific Business Area |1530 Consolidated Technology Sv.. E||
Area (C) agency in the S
state of Coverage Period (MM/YYYY) 1/2015 to
Washington. F
Personnel | Employee’s S
q i@ Report Differences Only ;
Number unique I L pi
. Qe o Report All Activi
(o) identifying P Ty
number.
C M IS of Choose Report Layout
ovlerage Ont S0 ALV Report Layout
Period (R) | activity you
want to view.
Report View . . . L .
Difference | information Data hlg(lilhghted in red indicates a difference between j
Only (0) ONLY for PAY1 and HRMS.
employees
who have a Provider Cost Activity Report
X T:;n; Ba :jnnsvn\ ::;;i'v::i::;bﬁ";ulmlnm :glnpq\ PERHR| S5 [ Employee Mame |2r:r§.|:;1|?“|‘mm:d\?m nenm[vavsl;rmj Nm;!:mn:t[nms 'ln)nld[Prwofnnﬁni;l] mn;:;ﬂnms;wﬂnmsnf ER HSA DI
dlfference 1630 ;630 Cuﬂsﬂbdw{!d Technobgy Svcs 1630 1630 201512 UHSA l 561.04 31:04 0700 0.00 58.34 5834 2007 30aE
P T T T D o fom— s Sal wol o] ] wn marl oo MR
between PAY1 e E:ZE?E wmmEm 1 e — T eon| oI ow am| me g
B in i il
Report All | View
Activity information
(0) S e e Statlehof Washln'g_ton - HRMS
Business Area Health Care Activity Report Note: Payroll offices will need to key
for the Report ID: ZHR_RPTBNN36 this additional employer contribution
gf:::)ate. P16 into HRMS using WT2255 (HSA ER
coverage Total Records: 27 Contribution) into Additional
period Deciness Aroa:) o0 Payments (IT0015).
Cov.Prd Date:  Include - 01/2016 to 01/2016
selected. Pav1 Data Upto: 01/2016 -
q Provider Cost Activity Report \
4. click & Execute. -
- HRMS ... HRMS Personnel Area Name  Payl BA PERNR ' Cov.Prd Payl Med... Pay1 Den... HRMS ER HS HRMS ER H r ER HSA...
1630 Consolidated Technology Sves 1630 201601 UHSA 4 5834 | 0.00)  125.00
5. The Provider Cost Activity 1630 Conso:i:ateg Techmno:ogy Sves 1630 201601 UHSA 1 116.67 0.00
- g c 1630 Consolidated Technology Sves 1630 201601 UHSA 1 116.67 0.00
Report will also identify 1630 Consolidated Technology Sves 1630 201601 CHSA 1 58.34 0.00
employees who received 1630  Consolidated Technology Sves 1630 201601 UHSA 1 116.67 0.00
. Y 1630  Consolidated Technology Sves 1630 201601 UHSA 1 116.67 0.00
the $125.00 incentive in 1630 Consolidated Technology Sves 1630 201601 UHSA 1 116.67 0.00

their Health Savings
Account (HSA) from HCA.

Reconcile Differences Between PAY1 and HMS
02/22/2016
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Reconcile Differences Between PAY1 and HRMS (cont.)

6. 035 GL5181 Activity
Report. View difference
between PAY1 and HRMS

Health Care Activity Report

N

The 035 GL 5181

for:

e Employee contribution
and adjustments

o Wage type 2550 (PEBB
funding rate)

e Tobacco surcharge &
adjustment

e Spousal/domestic
partner surcharge &

Report Format
(O Provider Cost Activity Report:
_O Tax Reporter File Format
© 035 65181 Acty Repore |

Activity Report can
pull all data available
from January 2014
forward.

Selection Criteria

|163I2I Consolidated Technology Sv.. a|

Business Area

[ ]
0172015

Personnel Nurnber
Coverage Period (MM/YYYY)

adjustment Activity Fiter Option
Field Descrlptlon (@ Report Differences Only
Business A specific O Report All Activity
Area (C) agency in the
state of Choose Report Layout
Washington. ALV Report Layout
Personnel | Employee’s
Number unique
(9} identifying Data highlighted in red indicates a difference between j
number. PAY1 and HRMS.
Coverage | Months of
PerlOd (R) aCtIVlty you 035 GL5181 Activity Report
want to View_ NHSBAHWSFAMPEHHHE\M&M?E%BA ;E?ZPA PERNR Employee Hame SSH Eﬁl:{;lal? Payl MedCd Payl DenCd PwizE:EgEzu MMSE:Eén EE Contrb PA‘E‘ZPE? HHMSE?:I PEBS Fund PM'):::( Hmi:::( TDEE' lejl;igﬁ Hmi;ﬁﬁ
- o 1o o oo N om o 00 om0 6 bbb
Report View = = T R
Difference | information == = e e o a
Only (0) ONLY for o 10 i i om [ wio oo M e RN e e
e e i om N i oo MM Lo . om 5o be i
employees o 10 e B o MMM wion oo M o ow om o ow s
who have a = = ER R R
difference = st oo Rt b et
1630 1630 st 8400 0o (USR] si000 w0 [DSa008) 000 00 oo oo [T
between PAY1 = = = ol nro ol R Gesm bbb
and HRMS.
Report All | View -
Activity information 35 GL5 181 ACt|V|ty Report
(0) gﬂ the en:re RMS BA HRMS PA PA Name Pay1 BA Pay1 PA
7 |
usiness Area 00 19999
for the =
COerr‘age The “*” identifies the losing agency when an employee transfers to
period another agency after the 1% of the month. “9999” may appear in the
selected. HRMS Personnel Area (PA) column on the losing agency when the

7. Click @ Execute

Reconcile Differences Between PAY1 and HMS

02/22/2016

program cannot identify the PA from the data.

Both the losing and gaining agencies should run the “Payroll Journal
Voucher Report” (Transaction Code: ZHR_RPTPY376) with “report ID”
13 or 14 for more details on GL 5181 activity.

Page 3 of 11



Reconcile Differences Between PAY1 and HRMS (cont.)

8. Export Health Care
Activity Report. Save as
spreadsheet.

9. To save the differences in
red, as shown on the report,
@ (Execute) the following
formats for the Health Care
Activity Report:

e Provider Cost Activity
Report

e 035 GL5181 Activity
Report

1 0.select the (Excel)
button on the menu bar.

1 1 . The Microsoft Excel
Security Notice may appear.
Click on “Trust all from
publisher”.

1 2. The Excel file will open in
the Health Care Activity
Report window.

Reconcile Differences Between PAY1 and HMS
02/22/2016

Health Care Activity Report

State of Washington - HRMS
Health Care Activity Report

Report ID: ZHR_RPTBNN36
User:
Run Date: 12.02.2016
Total Records: 179
Business Area: .

Al

Incluge - 02.2014 to 04.2014

Provider Cost Activity Report

HRMS BA| HRMS PA| Persarea Name | Pay1 BA[ Pay1 pA| PERNR|SSN [ Employee Name | Cov.prd|Pay1 MedCd] Pay1 Dencd| Payl Provc| HRMS ProvC| HRMS T
2250 20 1.743,! - 001

% Ad| ProvCostDi[ PAY1 ER HS | HRMS ER HS | HRMS ER HS| ER HSA DIf|
0,00 o, 0,00 X 0,00

2250|2250 | Washington 5_| 2250 1402 | C 1 174355 | 1.743,56
2250 2250 | WashingtonS_|2250 | 2250 201403 C 1 174355 | 1.743,56
2250 2250 | WashingtonS_ 2250 | 2250 201404 | C 1 174355 | 1.743,56
2250 2250 Washington S | 2250 2250 201402 4 79,06 59,30 0,00 [ 19,76
2250 2250 | Washington S 201412 0,00 0,00 0,00 0,00
2250 2250 | WashingtonS_|2250 | 2250 201402 | UHSA 1 146189 | 137,73
2050 2250 | Washington S_|2250 | 2250 201403 | UHSA 1 146189 | 1.327,73
2050 2250 | Washington S_|2250 | 2250 201403 € 1 1.261,60 630,80
2250 2250 | Washington 5_|2250 | 2250 201402 | OV 1 1.157,30 | 1.157,29
2250 2250 | WashingtonS_|2250 | 2250 201403 | OV 1 115730 | 1.157,29
2250 2250 | WashingtonS_|2250 | 2250 201404 | OV 1 1.157,30 | 1.157,29
2250 2250 201402 1 134,16 0,00
2250 | 2250 201403 1 134,16 0,00
2250 2250 | WashingtonS_|2250 | 2250 201404 1 134,16 67,08
2250 (3022 | DSHS Region 3 201412 0,00 0,00
2050 2250 201402 1 4472 0,00
2250 | 2250 201403 1 44,72 0,00
2250 2250 | WashingtonS_|2250 | 2250 201404 1 44,72 22,36
2250 2250 | WashingtonS_|2250 | 2250 201402 | CHSA 1 54541 545,41 0,00 0,00
2250 2250  Washington S, 201412 0,00 0,00 0,00 0,00
2250 2250 Washington S_ | 2250 | 2250 201404 | UHSA 1 638,72 504,00 0,00 A7

Health

Care Activity Report

=

0,00
0,00
0,00
0,00

116,67

116,67
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00

58,34
0,00
58,34

0,00
0,00
0,00
0,00
116,67
116,67
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
29,17
0,00
29,17

Es

-

Microsoft Excel Security Notice

?

&

@ Microsoft Office has identified a potential security concern.
Mote: The digital signature is valid, but the signature is from a
publisher whom you have not yet chosen to trust.

File Path: Book1

Macros have been disabled. Macros might contain viruses or other security
hazards. Do not enable this content unless you trust the source of this file,

More information

Show Signature Details

[ Trust all fram publisher

Enable Macros ] [ Disable Macros

State of Washington - HRMS
Health Care Activity Report

DHR_EPTENNDS

Regort ID:
User:
Run Dates

12022016
208

0,00 0,00
0,00 0,00
0,00 0,00

58,33
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00

Home Tnsert  Pagelayos  Formulss  Dala  Review  View

£ | HRMS Business Area
C D E

Washington State Patrol 2250 2250

1,743.56)

1,743 56|

Washinglon Stale Palrol (2250 _[2250
State Patrol (2250 2250

‘Washington State Patrol [2250 [2250

clolo|olo

clelolsle

‘Washington State Patrol

116.67|

116.67)

State Patrol (2250 [2250

116,67

116.67)

[

Washinglon Stale Patrol (2250 _[2250
State Patrol (2250 2250

‘Washington State Patrol (2250 2250
'Washington State Patrol (2250 2250
State Patrol (2250 2250

State Patol (2250 (2250

12250

[2250 2250
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Reconcile Differences Between PAY1 and HRMS (cont.)

1 3-To save an Excel file, click

Total Records: 206
on “File” above the Business Area: 2250
Pers. Area: All
spreadsheet. Cov.Prd Date:  Include - 02
ﬁ-}n | | [UN N 1N N1 c
File
o L]
i | =
PRFE PrEvIET Insert
Print .
Properties M
™ B
I HRMS BIHRMS P{t
2 2250 (2250 v
3 2250 [2250 |u
4 2250 (2250 |\
5 2250 [2250 |u

« » u.:I » Libraries » - |+ 5 h Librari 2
1 4- Complete the “Save As @_CDL —— %

as follows: ST - @
. q B Desktop e
e Select where the file will N ~ Libraries
R Downloads |;‘ Open a library to see your files and arrange them by folder, d..
be Saved < Recent Places — n
e Change the file name =  Documents M
° Save as type Should o= Libraries <> Library =
.. Documents
always be “Excel 97-2003 2 s J‘ A L
Workbook (*.xls) £ Pictures b= Library
o Click on the save button to B videos o I =
save File name: HCAR Provider Difference.xls -
I ave as type: | Excel 97-2003 Workbook (*.xls) vI
Authors: Tags: Add a tag
[ Save Thumbnail
“ Hide Folders Tools ~ mm
@) aaw HRCA Provider Differencets [Compatibiity Model & Microsoft Excet -
| v <
1 5.When the Excel file is A — T : e
openedthered cells will ST T SE=rae ===
continue to show as red. e T :L’SAE’" = e : o — p— mﬂ?‘ 3
e e e T % T T 3- e 1166  —

Reconcile Differences Between PAY1 and HMS

Page 5 of 11
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Reconcile Differences Between PAY1 and HRMS (cont.)

Health Care Activity Report

Report Format
(O Provider Cost Activity Report
p)Ta:-{ Reporter File Format n

(035 GL5181 Activity Report

| Selection Criteria

|EIllIZI House of Representatives EI|

2]

Business Area

Personnel Number | |
Coverage Period Year (YYYY) 2015

0110
1273172015

Tax Company (Personnel Area)
Adjustment Date for PU19 (MM/DD/YYYY)

*** The ALV report with details wil be displayed after file is generated.

*** ¥ou must click the Green Arrow back to see the detailed report.

Choose Report Layout

]

ALY Report Layout

Tax Reporter Upload Formatted File

16.1ax Reporter File
Format
Field Name | Description
Tax Create a pre-
Reporter formatted file
File Format | to upload
adjustments
for wage types
2575 (Health
Provider) &
2255 (HSAER
Contribution)
into Tax
Reporter
(PU19).
Business Specific
Area (C) agency in the
state of
Washington.
Personnel Employee’s
Number (C) | unique
identifying
number.
Coverage Coverage
Period (R) | period will
default to the
current year;
key the year if
different than
the default.
Tax Agency’s four-
Company character
(Personnel | designation.
Area) (R)
Adjustment | Reporting
Date for period end
PU19 date.
(MM/DD/
YYYY) (R)
Include Select if you
ALV Report | want to see
w/Details the report
(0) details.

1 7-Click & Execute.

Reconcile Differences Between PAY1 and HMS
02/22/2016

PERNR Tax Auth Blnk Box Adj. Date Amount
FED W23W 12/31/2015 466.72
FED W2DD 12/31/2015 1,871.19-
FED W23w 12/31/2015 1,283.37
FED W23W 12/31/2015 641.74
FED W23W 12/31/2015 700.08
FED W23W 12/31/2015 1,283.37
.

Wage Type 2255 = W23W
Wage Type 2575 =W2DD

Page 6 of 11



Reconcile Differences Between PAY1 and HRMS (cont.)

1 8. After the report has been

Tax Reporter Upload Formatted File

1 1 HRMS BA HRMS PA| PersArea Name Payl BA Payl PA' PERNR SSN Employee Name Cov.Prd Payl MedCd Payl DenCd Payl ProvC HRMS ProvC HRMS Tx Ad ProvCostDi PAY1 ER HS HRMS ERHS HRMS ER HS ER HSA Dif

eXeCuted, lf you Would llke to 1100 1100 201511 OV 4 1,633.92 0.00 0.00 633020 58.34 0.00 0.00 [NsEEA
. . 1100 1100 201512 Cv 4 1,633.92 0.00 0.00 [1,633.02 58.34 0.00 0.00 | 5834

see the d]fferences’ Wh]ch are 1100 1100 Office of Admn Hearings 1100 1100 201502 U 1 171563 1,715.63 .00 0.00 5834 0.00 0.00 | 5834
1100 1100 Office of Admn Hearings 1100 1100 201503 U 1 1,715.63 1,715.63 0.00 0.00 58.34 0.00 0.00 _

1 1 1100 1100 Office of Admn Hearings 1100 1100 201504 U 1 171563 1,715.63 0.00 0.00 58.34 0.00 0.00 (15834

also reﬂeCted n the PrOVlder 1100 1100 Office of Admn Hearngs 1100 1100 201505 U 1 171563 171563 0.00 0.00 58.34 0.00 0.00 (15834
PR . 1100 1100 Office of Admn Hearings 1100 1100 201506 U 1 171563 1,715.63 0.00 0.00 58.34 0.00 0.00 (15834

Cost Actlvlty Report’ Clle the 1100 1100 Office of Admn Hearngs 1100 1100 201507 U 1 171563 171563 0.00 0.00 58.34 0.00 0.00 [5834
1100 1100 Office of Admn Hearings 1100 1100 201508 U 1 171563 1,715.63 0.00 0.00 58.34 0.00 0.00 [158:34

€ back arrow and the detail
report will appear.

" Data highlighted in red indicates a difference between
PAY1 and HRMS.

NOTE: On the 25th of the month HCA health care costs will be loaded into HRMS
through interface 58. The interface job will produce a spool with “Title” starting
“LIST1S LOCL" for each Business Area and can be viewed using SP01. The spool will
contain the number of records processed as well as the records that rejected.

Agencies should review their spools for rejected records and follow normal
business process in resolving the issues. Rejected records will not be reported
on the Health Care Activity reports.

Once the reason for the rejection has been resolved the data will not show up until
the 25 of the next month.

The spool will only be available for seven (7) calendar days after the report
is created.

State of Washington

Interface 058 - PAY1 Invoice History Data Load
System: SH2

Client: T00

Deliverable ID: IIFPY0SE

ABAP Program: ZHI_IIFPY0SE_PAY1 INVOICE_HIST
Variant: &0000000000018

Execution Date: 09/04/2015

Execution Time: 11:51:51

Direction: 2
User Name:
Job Hame:
The file was cpened from the following location: SRAP Application \\savciolyhsh2\i\ Payl_2015_Only.txt
Interface Identifier: IIFPY0SE
Header Date: 1272772014
Header Time: 133254
Header Record Count: 471951
1 Detail Records Received: 471951
1 Detail Records in Error: 1148
Detail Records Processed: 470802
1 Agency Specific Record Counts For: 163
1 _Detail Records Received: 2718
1_Detail Records in Error: 7
Invalid record from file at line: < 176,270 > Bad SSH. Bad Personnel #&.
Invalid record from file at line: < 176,271 > Bad S5N. Bad Perscnnel #.
Reconcile Differences Between PAY1 and HMS Page 7 of 11
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Reconcile Differences Between PAY1 and HRMS (cont.)

19. Exporting Tax Reporter
File Format. After the report
has been executed, the Tax
Reporter Upload Formatted
File will be available. Click on
the following:

Note: Uploading to Tax Reporter PU19 - Users can export the pre-
formatted file to an excel spreadsheet. The ‘Header’ must be
removed and the ‘Amount’ column must be formatted to “Text." The
excel file must be saved as a Text (Tab delimited) (*.txt) prior to the
upload.

e List: (in the top menu bar)

e Export

e Spreadsheet =
‘List §Edit Goto Views Settings System Help

Print preview crhshift+Fio (&G @ | 2 M 5 | 5 T A E |

Print Ctrl+P

E ¥ Word processing... Ctrl+Shift+F8
Send to 4 adsheet...

Exit Shift+F3 Local file... Ctrl+Shift+F2

State of Washington “rero——
Health Care Activity Report

Report ID: ZHR_RPTBHN36
User:
Run Date: 02/19/2016

Total Records: 5

Business Area:

Pers. Area:

Cov.Prd Date: Include - 01/2015 to 12/2015

Mirsed Mimdrs Iledas 010012

Tax Reporter Upload Formatted File

PERMR | Tax Auth|Blank]Box [Adj.Date | Amount]
FED W2DD | 12/31/2015 | 287.66-
FED W2DD | 12/31/2015 | 1,285.79-
FED W2DD | 12/31/2015 | 1,052.93-
FED W2DD | 12/31/2015 |  289.25
FED W2DD |12/31/2015 | 307.31

20. In the Select Spreadsheet  [Formats:

selection box, click on the ® Excel (n MHTML Format) |

radio button for “Excel (in "I OpenOffice (in OpenDocument Format 2.0)

MHTML Format). ) Select from All Available Formats

. B
21 .Click the ¥ (Enter) at the

bottom.
- [] Always Use Selected Format
Bk

Reconcile Differences Between PAY1 and HMS Page 8 of 11
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Reconcile Differences Between PAY1 and HRMS (cont.)

22. Complete the “Save As”
as follows:

Savein: | Libraries

. ) “_;, & Documents J} Music
e Select where the file will - Library = Library -
Recent Places Select where
be Saved ! g Pictures Videos ©
Ch he fil e it Libra you want to
e Change the file name > Library P> Horan save the file

e Save as type should e
always be “XML file nm. -

(*MHTML) ”..
e Click on the save button to os ' —
save. ——— Name the file, but leave type as MHTML

&

Network

Save as type: XML file nm. (* MHTML) 8 Cancel
23-Upon saving you will
receive two (2) SAP GUI The SAP GUI Security message will appear twice.
Security prompts: The first message is to save in the requested directory.
1. The first is requesting ,
T | SAP GUI Security
permission to save the
document in the specified The system is trying fo create the file
location: \\Profiles.eClientwa.lc\DESProfiles\ ’\Desktop\export 3.MHTML
. “ »n .
e Ifyou click “Allow }t will inthe directory
save the document in the
. gw . 1 bl
spec1f1ed location \\Profiles.eClientwa lchDESProfile$) \Desktop
° Ifyou C]ick "Deny" the Do youwantto grantthe permission to modify the parent directory and all its subdirectories?
document will not be [ et memibes s

saved and you will not be

able to open at the next m = 5;};; """

message.

The second message is to grant permission to execute the program.
Once permission is granted the spreadsheet will open.

2. The second is requesting

permission to open the SAP GUI Securky
document for viewing: The system is trying to execute the program
e [f you click “Allow” the C:\Program Files (x86)\Microsoft Office\Office 4\EXCEL EXE
document will with the command line

automatically open for
viewing and manipulation
e Ifyou click “Deny” the
document will not open
“rostentonngy 1P| [Coed T ]
executable” = Information

"WProfiles. eClientwa lchDESProfile$) \Desktop\export 3.MHTML"

Do youwant to grant permission to execute this program?

[JRemember My Decision

Reconcile Differences Between PAY1 and HMS Page 9 of 11
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Reconcile Differences Between PAY1 and HRMS (cont.)

[ ”
24..The “Amount” column A B c | D E E G H |
€ »
must be formatted to “Text 1 PERNR__|Tax Auth |Blank |Box  |Adj. Date |Amount
and the “Header” row mustbe 2 (20007847 |FED W2DD | 12/31/2015] -287.66 Highlight and delete row 1, I
removed 3 20020175 [FED W2DD | 12/31/2015]-1,285.79 the header row.
: 4 20080899 |[FED W2DD | 12/31/2015]-1,052.93 -
| A
5 120088961 [FED WwW2DD | 12/31/2015]  289.25 The Amount column must
6 20089019 |[FED WwW2DD [ 12/31/2015] 30731 be formated as text.
7
@QF| J ¥ Libraries ¥ h ‘f|| Search Libraries e
: Organize ~ == -
25. The Excel file must be roanize 5 4
saved as a Text (Tab > [# Microsoft Excel ~ Libraries
elimite . ile prior to B Open a library to see your files and arrange them by folder, d...
Delimited) (*.txt) fil ¢ =
the upload. 4 ' Favorites a
B Desktop +  Documents I
I3 Downloads _» Library =
<» Recent Places i
J} Music [
26-T0 upload the S @ Library
spreadsheet into the Tax 4 il Libraries I )
Reporter (PU19), please see o Documens Mo
the On Line Quick Reference MRS eXpor! M
(OLQR) procedure for Tax Save as type: | Text (Tab delimited) (%) ~
Reporter Manual Upload Authors: Tags: Add a tag
“ Hide Folders Tools ~ ‘ Cancel
Reconcile Differences Between PAY1 and HMS Page 10 of 11
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http://hr.wa.gov/SiteCollectionDocuments/Payroll/HRMSSupport/TrainingAndOLQR/UserProcedures/Upload%20to%20manual%20entries.doc
http://hr.wa.gov/SiteCollectionDocuments/Payroll/HRMSSupport/TrainingAndOLQR/UserProcedures/Upload%20to%20manual%20entries.doc

Reconcile Differences Between PAY1 and HRMS (cont.)

27.Employees Enrolled in
a Consumer Directed Healt
Plan (CDHP) Medical Plan.
All employees enrolled in a

h Overview Savings Plans (0169)

CDHP must: j Personnel Mo. Marme | |
1. Have an active Health El PersArea - Consolidated Technology Sves EEGroup : Permanent
Savings PR (HSA) plan v_‘i PSubarea - MNon Represented EESubagroup . Monthty(M) OT Exe.. Status Active
on Savings Plans (IT0169). B choose _ [pa/ov/acoofgo  [2/31/9s9s] v |
Start Date |End Date  |Type|Text [Plan |Text [L
1/01/2016 12/31/9999 HSAP HSA pln HSAF Health Savings Account-Family
ED 12/31/2015 12/31/2015 HSAP HSA plan HSAF Health Savings Account-Family :

Example: Employee terminated state service 3/25/2016 j

2. Upon withdraw from state List Savings Plans (0169)
service, end date the HSA

record the 15t of the month. @

j Persannel Mo. Marne | |
3.If an employee transfers in EI Pershrea - Consolidated Technology Svcs EEGroup : Permanent
or out of your agency, enter v_qj PSubarea - MNon Represented EESubgroup . Monthiy(M) OT Exe.. Status Active
the necessary adjustment to Choose  |01/01/1800) to  |12/31/9993] st. [ |

WT2255 HSA ER Contribution
(same type of adjustment
made to WT2575 PEBB
Funding Rate) into Additional
Payments (IT0015).

HSAF Health Savings Account-Family

28.Question: How is the Answer: The previous year’s data from HCA is updated in

previous year’s data updated?  |HRMS each month for the first six months of the current
year. Any changes in PAY1 after June 20 (approx.) that
affects prior year data will not be included in the Health
Care Activity Report. After June 25, the previous year’s
HCA data becomes static.

29.Question: Is the data for | Answer: No, the payroll data and HCA data is refreshed on the
the Health Care Activity 25% of each month. Any changes in HRMS after Day3 of the
Report fluid? first payroll processing cycle (1% thru 15%) will not be included
in the report until the following month.
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