Title: WMS/EMS Reports

WMS/EMS Reports

Purpose Use this procedure to identify WMS employees in the agency. Identify their salary,
status and review notification

Trigger Perform this procedure when identifying WMS employees in the agency.
Prerequisites None.
End User Roles In order to perform this transaction you must be assigned the following role:

Personnel Administration Inquirer, Personnel Administration Processor, and
Personnel Administration Supervisor.

Change History

Date Change Description

4/24/2013 Procedure updated to match current system.

Transaction Code ZHR_RPTPAS802

1of9




Title: WMS/EMS Reports

Procedure

1. Start the transaction using the transaction code ZHR_RPTPA802.

[= program  Edit  Goto System Help

& B @@ BHE 1048 BE @M
WMS/EMS Reports
@ & H )=
| Selections from || = Search helps | | B Org, structure
Period
Period To 04/24/2013

Selection
Personnel Mumber
Personnel area
Buzingess area
Crganizational unit
Job

o[ ][]

Report Type Selection
O WS Emplovee Roster
WIMS Salary fStatus/Review Motification
WIS Salary Change Activity Report (Fiscal ear)
EMS Repart
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2.

3.

Title: WMS/EMS Reports

In the Period section, complete the following fields:

Period
Period To 04/15/2013
R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Period R This selection allows you to specify specific dates.

: The report defaults to current date.

Example: 4/1/2013 to 4/15/2013

In the Selection section complete the following fields:

Selection
Personnel Murnber | o |
Personnel area | = |
BLisingss area | o |
Organizational unit | o |
Job | 5 |
R=Required Entry O=Optional Entry C=Conditional Entry
Field Name R/O/C | Description
Personnel C The employee’s unique identifying number.
Number Example: 40000235
Personnel Area C A specific agency/sub agency in the State of Washington.
Example: 3008 (Western State Hospital)
Business Area C A specific agency in the State of Washington. This is associated
with each Employer Identification Number (EIN).
Example: 3000 Dept. of Social Health and Services
Organizational C Represents departments, regions, divisions, units or other
Unit groupings within an Agency.

30f9



Title: WMS/EMS Reports

@Organizational Units within HRMS begin with the number 3
and are eight digits long.

Selection
Personnel Murmber
Personnel area

Business area
Drganizational unit
Job

ECEEE

In the Report Type Selection complete the following fields:

R=Required Entry O=Optional Entry C=Conditional Entry

Field Name R/O/C | Description
WMS Employee C This will display all the WMS employees that are in the
Roster agency within the specified dates.

: The report results include:

Personnel Area, Organizational Unit, Personnel Number,
Employee name, Status, Job Title, Position, Job Value
Assessment Chat (JVAC), Personnel Sub Area, Status,
Contract, Market Segment, Mgmt Type, WF Indicator, PT
Indicator, Infotype 8 effective date, Infotype 8 Reason, PS
Group, Total Salary, Next Increase, Term Date, Count

WMS Salary/Status/ C This will display all the WMS employees that are scheduled
Review Notification for review.

: The report results include:

Personnel Area, Organizational Unit, Personnel Number,
Employee Name, Status, Job, Position, JVAC PSA, EE group,
Market Segment, WF Indicator, PT Indicator, Infotype 8
effective date, Infotype 8 Reason, PS Group, Total Salary,
Next Increase, Term Date, Anniversary Date, Appointment
Date, WMS Review, Count

WMS Salary Change C This will display all the WMS employees’ salary change
Activity Report activity within the specified dates.

(Fiscal Year) @
The report results include:
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Title: WMS/EMS Reports

Personnel Area, Business Area, Organizational Unit,
Personnel Number, Name, Status, Job/ Job
Abbreviation, Position/ Position Title, JVAC, EE
group, Market Segment, Mgmt Type, WF Indicator,
PT indicator, Infotype 8 effective date, Infotype 8
Reason, PS Group, Previous Salary, New Salary, %
Change, Total Change, Lump Sum Date, Count

EMS Report C This will display all the EMS employees that are in the
agency within the specified dates.

: The report results include:

Market Segment, Mgmt Type, WF Indicator, PT
indicator, Infotype 8 effective date, Infotype 8
Reason, PS Group, Previous Salary, New Salary, %
Change, Total Change, Lump Sum Date, Term Date,
Count

Report Type Selection
0 WMS Employes Roster
WMS SalaryfStatus,Review Notification
WS Salary Change Activity Report (Fiscal Year)
EMS Report
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Title: WMS/EMS Reports

Click (Execute) to execute a process or action.

[ progran Edit  Goto System Help

& B @@ CHE IDo4 BR @m
WMS/EMS Reports
[@]r @ =
| Selections from || = Search helps | = Org. structure
Period
Period 0472972013 To 04/29/2013
Selection

Personnel Murmber

Personnel area

Business area 2350
Organizational unit

Job

o[ o] o[ o[ ¢

Report Type Selection
(|

@ WIS Employes Roster
WIMS Salary/Status/Review Motification
WMS Salary Change Activity Report (Fiscal Year)

EMS Report
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Title: WMS/EMS Reports

Screen Shot 1 of 2 of the WMS Employee Roster

& st Edit Goto  Views Settings  System  Help

@ I dH @@ EHE DDhO48 BE @)
WMS/EMS Reports

G AFF B @ BTEHTHIN BHE H

State of Washington - HRMS
WMS Employee Roster

Report ID : ZHR_RPTPABO2

User : KELLYW

Run Date : 04/29/2013

Period : 04/01/2013 through 04/15/2013

PERNRS reported: 20
Records reported: 20

Run Time: 00:00:04
P& Org Abbr PERMR. Employes Mame Status Job Title Position Position Title
1790 ESS-4 80000574 BRAMDCOM, AS| Active WS BAND 2 71000506 ESS TEST POSITION 5 CHIEF
1790 ASSET MGMT 40000267 HAMMA, MANCY Active WMS BAND 2 71024817 ADMIN OPERATIONS MANAGER
1790 ASSET MGMT 40000268 HUMPHREYS, HELEM Active WMS BAND 2 71024817 ADMIN OPERATIONS MANAGER
1790 ASSET MGMT 10312011 JACKIE 10312011, MURSE Active WMS BAMD 2 71025511 WMS 2 - PROPERTY MANAGEMENT MANAGER
1790 ASSET MGMT 10312012 JACKIE 10312012, NURSE Active WMS BAMD 2 71025511 WMS 2 - PROPERTY MANAGEMENT MANAGER
1790 ASSET MGMT 40000273 KELLY, EDMA Active WMS BAND 2 71025511 WMS 2 - PROPERTY MANAGEMENT MANAGER

Screen Shot 2 of 2 of the WMS Employee Roster

[ Lst Edt Goto  Wiews Settings  Systern  Help ]
[ FdH @@ CHE onad AR 9
WMS/EMS Reports

& A&FF 3 <L A TS0 BEE

State of Washington - HRMS
WMS Employee Roster

Report 1D : ZHR_RPTPAB02

User : KELLYW

Run Date : 04/29/2013

Period : 04/01/2013 through 04/15/2013

PERNRS reported: 20
Records reported: 20

Run Time: 00:00:04
JWAC PS4 Perm EE Group  Contract Market Seg Mgmt Type WF Indicator  PT Indicator IT & Eff. Date IT 8 Reason 1T & Reason Text PS Group| Total Salary Mext Increase Term Date Count
MNone 0002 W Permanent Permansnt  Mone Classified WS 10/01/2011 20 Appaointment Change BAND 2 3,999.00 1
B2X-0570 0002 ¥ Permanent Permanent MNone Classified WS 10/01/2011 20 Appointment Change BAND 2 3,000.00 1
B2X-0570 0002 ¥ Permanent Permanent None Classified WS 10/01/2011 20 Appointrment Change BAND 2 3,000.00 1
B3X - 0586 0002 ¥ Permanent Permanent None POLICY Classified WS 10/01/2011 20 Appointrent Change BAND 2 3,350.50 1
E3X - 0586 0002 % Permanent Permangnt  Mone POLICY Classified WS 10/01/2011 20 Appointment Change BaND 2 3,350.50 1
E2X¥ - 0586 0002 ¥ Permanent Permansnt  Mone POLICY Classified WS 10/01/2011 20 Appaointment Change BAND 4 3,058.50 1

To remove unwanted columns or add additional columns click the (Change Layout) icon on
the application toolbar.

7 of 9



10.

11.

Title: WMS/EMS Reports

Displayed Colurnns Sort Orcler Filter i Display

ERAEYE

Displayed Columns Column Set

Colurnn Marne = Colurnn Marne

PERMR a Org abbr a
Ermployes Mame - Job Title -
IAC mMamt Type

Status W Indicator

Term Date PT Indicator

Perm IT 8 Eff. Date

Market Seqg IT 8 Reason Text

EE Group Total Salary

Conftract MNext Increase

IT 8 Reason ann Date

PS Group - Appt Date -
Count b WS Review b

=1E

Use the | - I hd I 2 I ¥ | (Select Fields up/down) to rearrange the order of the columns
displayed on the report.

Use the (Show/hideselected fields) to move unwanted columns into the Column Set. All
columns listed in the Column Set will not display on the report.
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Title: WMS/EMS Reports

Displayed Colurmns Sart Order Filter ignw Diisplay

ENRAEYED

Displayed Columns Column Set

Calurnn Marne ] Calurnn Marne

PERMR. - Org Abbr -
Employee Marme - Job Title -
TWAC Mogmt Type

Status W Indicator

Term Date PT Indlicator

Perm IT 2 Eff. Date

Market Seq IT 8 Reason Text

EE Group Total Salary

Comtract Mext Increasze

IT & Reason Ann Date

PS Group - Appt Date -
Count - WS Revienw -

vIE%]

12.

Click (Copy) to return to the report.

[ FdEB @@ DHE o8 BER @B
WMS/EMS Reports
% AFY E @ BTETLI @Bds A

State of Washington - HRMS
WMS Employee Roster

Report ID : ZHR_RPTPAS0Z

User : KELCYW

Run Date : 04/29/2013

Period : 04/01/2013 through 04/15/2013

PERNRS reported: 20
Records reported: 20

Run Time: 00:00:04
PERMR Employee Name Status Position Position Title e PSA  EE Group  Contract Mg... WF Indic... IT 8 Eff. D... IT 8 Reason Text PS Group Total Sa... &Ann Date
280000574 BRAMDOMN, ASHLEY  Active 71000506 ESS TEST POSITIONS . Mone 0002 Permanent Permanent Classified || 10/01/2011 Appointrient Change BAND 2 3,999.00 09/24/2007
40000267 HANMA, MANCY Active 71024817 ADMIN OPERATIONS MA |~ B2X-0570 0002 Permanent Permanent Classified ., 10/01/2011 Appointment Change BAND 2 3,000.00 04/01f1939
40000268 HUMPHREYS, HELEN Active 71024817 ADMIN OPERATIONS MA - B2X-0570 0002 Permanent Permanent Classified ., 10/01/2011 Appointment Change BAND 2 3,000.00 04/01f1989

10312011 JACKIE 10312011, M Active 71025511 WMS 2 - PROPERTY MAN_ B3X - 0586 0002 Permanent Permanent POL  Classified | 10/01f2011 Appointment Change BAND 2 3,350,50 03/23f1998

13.  The report results display.

14.  You have completed this transaction.

Results

You have generated the report.
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