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Purpose
Use this procedure to record the Public Employee’s Retirement System (PERS) Plan 3 choice
after the initial enroliment process has been completed.
Trigger
The Plan Choice Code must be manually entered when the employee has submitted a
Member Information Form designating their plan choice and/or contribution rate.
Prerequisites

e Employee qualifies for plan enroliment.
e Member has select PERS Plan 3 as their Retirement plan during the 90-day choice period.

Menu Path
Human Resources > Personnel Management - Administration > HR Master Data ->Maintain

Transaction Code
PA30

Helpful Hints

The Plan Choice Codes are defined in the following table:

Plan |System/| Employee Status Plan Choice Description
Choice | Plan
Code
3C P3 Employee is a new Employee chooses Plan 3.
PERS member.
3D P3 Employee is a new Employee doesn’t choose within the 90-day
PERS member. window and is defaulted to Plan 3.

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types
of messages and responses are shown below:

Message Type Description

Error a

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click @ (Enter) to proceed.

Warning Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

@ Action: If an action is required, perform the action. Otherwise, click

@ (Enter) to proceed.
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Message Type Description

Confirmation & )
Example: Save your entries.

o or & Action: Perform the required action to proceed.

Related Procedure:
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Procedure
1. Start the transaction using the above menu path or transaction code PA30.

Maintain HR Master Data

] 2 395 Q6@ - HE onan [h QF
Maintain HR Master Data

Find by

= {0 Person
TR Collestive search help
[l search term
[l Free search

Basic Personal Data

Infotype text ] Period

Actions @ Period
_Organizalional Assignment Fr. To
Personal Data (O Today ) Currweek
| |Addresses AN () current month
| |Planned Working Tirme From curr.date O Lagtwaek
Basic Pay (OUpto Today ) Last manth
Contract Elements ) Current Period ) Current Year

Date Specifications m

FamilyRelated Persaon

Direct selection
Infotype

[ |RDO 1) (201) P2 | ssvaphrdedel | INS

2. Complete the following field:

Field Name R/O/C Description
Personnel no. R |The employee’s unique identifying number.
Example: 40000482
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Maintain HR Master Data
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{H} Search term
{H] Free search
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Basic Perzonal Data 1 1 1 5

Period
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Fr. Ta
O Today O Currweek
CIATT ) Gurent month
() From curr.date ) Lastweek
C)Up to Today ) Last manth
() Current Period ) Current Year

L]

[— 1 0 W

Actions
Crganizational Assignment
Personal Data

_Addresses
FPlanned Warking Time
| |Basic Pay

Contract Elements
_Date Specifications
FarmilyRelated Person

Direct selection
Infotype

3. Click the | Benefits  (ap
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Maintain HR Master Data
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Find by

= i Person
[ Collactive sea
[ searchterm

[ Free search
Benefits

[ mmEn Infotype text [E.J|_]| [Period
Health Plans @ Petind
Fr

Miscellaneous Plans I Today ) Currweek
:GeneraIBeneﬂtsInformation A1 O Current month
() From curr.date O Lastweek
O Upto Today (O Last month
) Current Petiod () Current Year

Direct selection
Infotype

4. Click the gray box to the left of the _ selection.

5. Click |n (Copy) to copy and continue.
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Copy Savings Plans (0169)

O & D EEE0N 08 EE @

Copy Savings Plans (0169)

Find by ' 1568 B
< i Person onad | ot
{ Collective sea B /0172005 [&) 1243119933

(] searchterm

[} Free search P2

[ D] Flan data g { 1 s i

General plan data

Benefit area Us usa
Plan type 4014 401¢a)
Benefit plan F2 PERSZ

Planning Parameters

EE Cantr. Variant FRS2 PERS 2
ER Contr. Wariant PRS2 PERS 2
“Westing rule

Investrent Group

Additional fields

Plan Choice Code

6. Enter the begin date in the Start field of the plan choice plan.
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Copy Savings Plans (0169)
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Copy Savings Plans (0169)

Find by ' 1508 8]
< % Person -E|E|E|1 m
{Hl collective sea _ugsmznus\ 12431/9999

(Kl Searchterm

(i} Free search E

— 1T 1 1 1 | 00@

General plan data

Benefit area Us uss
Plan type 4014 401¢a)
Benefit plan F2 PERSZ

Planning Parameters

EE Caontr. Variant FRSZ PERS 2
ER Contr. Wariant FRS2 PERS 2
YWesting rule

Investrment Group

Additional fields

Plan Choice Code

7. In the General Plan Data group, in the Benefit plan field, click on the @ (matchcode) to open
the selection list and choose the Benefit Plan the employee chose.
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Benefit Plan
Benefit plan {11 74 Entries Found

Restriction: |

A EE

Plan |Text

E3FS SERS 3- Rate F - Self
E3FW SERS 3- Rate F-WSIB

J1 Judges Retirement System
L1 Law Enf. Off. & Firefighters 1
Lz Lawe Enf. Off. & Firefighters 2 m
FO FERS O

F1 FERS 1

Pit  Marine Retirement

Fz FERS 2

F30 PERS 3- Option 0
F3A5 |PERS 3- Rate A- Self
P34 PERS 3 - Rate A-WSIB
F3BS PERS 3- RateB- Self
F3BW PERS 3 - Rate B - W5IB
F3CS PERS 3- Rate C- Self
F3CW PERS 3 - Rate C - WEIB
F30S PERS 3- Rate D - Self
F3CWY PERS 3 - Rate D - WESIB
F3ES PERS 3- Rate E- Self

74 Entries Found

[[«][»]

[

8. Click to highlight the selected plan.
9. Click (Continue)

10. Inthe Additional fields group, in the Plan Choice Code field, click on the (Matchcode) to
open the selection list and select the applicable code.
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Copy Savings Plans (1069)

H Q@ CEER a008) EE A
Copy Savings Plans (0169)

-1599 u
< % Person -E|E|E|1 m
mCDHBCﬁVB sea _09315#2005 1243149999

(Kl searchterm

(i} Free search m

e T -
[— 1] T - - 1 |

General plan data

Benefit area Us sy
Plan type 4014 401(a)
Benefit plan P385 PERS 2

Planning Parameters

EE Contr. Variant FRS2Z PERS 2
ER Contr. Yariant FRS2 PERS 2
“Westing rule

Investment Group

Additional fields

Plan Choice Code

.@Refer to the Plan Choice Codes table in the Helpful Hints section of this procedure for choice

definitions.
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Flan Choice Code {13 107 Entries Found
Restictions |

= 7

A E R R

Plan “|PInChoiceC |Plan Choice Code txt |

P3AS [=]
P3IAS [3C CHOSE PLAN 3 |E|
P3IAS 3D DEFALILT FROM PLAMN 2 B
P3AS  3W TRAMNSFER FROM PLAN 2

PaIsw

PIMW 3C CHOSE PLAMN 3

PaIsW 30D DEFALILT FROM PLAM 2

PIfst 3 TRAMSFER FROM PLAMN 2 N
P3Bs

P3Bs 3G CHOSE PLAM 3

P3RS 3D DEFALILT FROM PLAMN 2 |
P3BS 3 TRAMSFER FROM PLARN 2

Py

PIpwW 3C CHOSE PLAMN 3

Fagvy 3D DEFALULT FROM PLAN 2

PIEwW 3 TRAMSFER FROM PLAM 2

Pacs

P3Ics ac CHOSE PLAN 3

P3Ics 3D DEFALILT FROM PLAMN 2

PIce 3 TRAMSFER FROM PLAMN 2 —
Pachny %
Dby il il o o Y N Y e —

107 Entries Found

11. Click to highlight the correct plan.

& Note: in this example the employee chose PERS 3 — Rate A — Self in Step 7. The
HRMS plan code for this plan is P3AS. When selecting the corresponding Plan
Choice Code, find the corresponding choice of P3AS in the Plan column of the
selection list.

12. Click (Continue)

State of Washington HRMS
File name: Version: SME Approved Script SAP Parent
90DAYCHOSE_PLAN3.DOC Last Modified: 12/19/2008 11:35:00 AM Page 11/ 14
Reference Number:




Title: Retirement Plan Choice Code Chosen Plan or
Defaulted to Plan 3
Processes : Benefits Administration
Sub-Processes : Benefits: Payroll Processing for Benefits Plans
HRMS Training Documents

Copy Savings Plans (0169)

g i@ eee Sdl anoan AR @m
Copy Savings Plans (0169)

Find by 1580 a
= @ Person -0991 m
NCDIIEENVE seaq| _EIQ."1EJ'2EIU5 1243179999

{H) Search term

{H) Free search N

[ Ty)|  Fangats | administiation | Resuiarcortrs. | Bonus cotrbution | Beref..||

General plan data

Benefit area U5 usA
Flan type 4018 401(a)
Benefit plan P3AE PERE 2

Planning Parameters

EE Conir. Yariant PRS2 PERS 2
ER Caontr. Wariant FRSZ2 PERE 2
Westing rule

Investment Group

Additional fields

Flan Choice Gode a[s)

W
13. Click (Enter) to validate the information.
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Copy Savings Plans (1069)

| @ 2iBie@eq DHE OOL0 RHERIQB
Copy Savings Plans {(0169)

Find by ' 1500 EEGroup &
= {0 Person m m
HCUHECHVE sed _BQMBJZBBE 1243143899

(Kl searchterm

[l Free search P2

[ I | Regular contrib

Pre-tax contribution Posttax contribution

Amount 0.08 UsD Armount 0.00 USD
Fercentage 2.25 Percentage oo

Units Units g

[1Pre-Tax Rollaver [ 5tart Post-Tax Contributions Immediately

Reference period for contributions
Period 2 Semi-manthly

Additional fields

Plan Choice Code

0 Percentage pre-tax contribution far plan P3AS must lie between 5.00 and 5.00 % [» | RTO {13 (517) P2 ssvaphrirde  OVR &

0 An Error message will display in the status bar telling you that the new Plan Choice
does not match the retirement contribution percent that is mandated by the plan. You
will be prompted to enter the correct percent in the Percentage field. The error
message will also prompt you with the correct percent for the Plan chosen.

14. Enter the percentage for the plan choice in the Percentage field.

e
15. Click (Enter) to validate the information.
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Copy Savings Plan (0169)

gl 00 390 @ee LHE 000 DR @
Copy Savings Plans (0169)

Find by 1568 A

= @ Persan

[ collective sea Ba/16/2005 () 1243172999

[ search term

[ Free search Pans

-
[ 0] 1 Regular cantrib.

Pre-tax contribution Posttax contribution

Amount 0.08 ush Amount 0.0 uso
Percentage 5.00 Percentage 000

Units Units o

] Pre-Tax Rallover [[] Start Past Tax Contributions Immediataly

Reference period for contributions
Period 2 Semi-monthly

Flan Choice Code

(M) Record valid fram 07/01/2005 to 12/31/9999 delimited at end

[ | RTO (1) (517 [S

ssvaphrirde | OWR

m An Information warning message will display in the status bar telling you that the

previous plan was delimited.

e
16. Click (Enter) to validate the information.

17. Click 2 (Save) to save.

18. You have completed this transaction.

Result

You have entered the employee’s choice election for Plan 3 during the 90-day choice period.

Comments
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